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League Registration Home Plate Page

Umpires
Go To My Umpire Page

Individually Registered Teams

Individually Registered Leagues

View My Leagues ~ | Add League

Teams - Please contact your local association to Yearn

about becoming an USA Softball Sanctioned Only Team.

Click the "Add League" button to
create a brand-new team.
Click the "View Leagues" button

to view leagues you have already
registered.
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Add New League

Role Name * L] League Administrator [ Head Coach [ coach [ Jr. coach A d d N e VV |_ e a g u e

] other () Board Member
League Name *

Season © 2022 Year ~

Community/HomeTown

League Type * Youth ~

Division * -- Select a Division -

Classification * -- Select a Classification —

State * Cklahoma A

Association * OK - Okiahoma v On this screen, you will add
Sl ASA Nallonal - ASA National v information about your league and
League * N/A v

select your Registration Option.
(Registration Option — Your league’s

Please select an active registration option from the list below.

Registration Option * -- Select a Registration Option -- A
Website ID card type and your Bollinger
Notes insurance deductible.)

Short| Player Price Coach Price ACE1 w/BGCK ACE2 w/BGCK ACE3 w/BGCK ACE4 w/BGCK Independent BGC

Mo data to display

Add League m



Manage League :Loehrs Softball League

Status: Pending
Issues: View Issues

Invoice Number: None

Order Duplicate Cards for Approved Members
Click Here o View Invoice Statuses and to Pay by PayPal A d d | N g Le a g ue I\/l em b ers

League Name * Loehrs Softball League

Season * 2022 Year v

Community/HomeTown

League Type * Youth v
Division * Girls Fast Pitch v
Classification * (irls Fast Pitch - Unclassified v
State Oktahoma v There are two ways to add league
Aesocaton” T - How oo ’ members. The first process allows
Group * Youth - Softball v
L . you to upload many league
eague * v
Registration Option * Youth Indi, 5500 Deductible, Non-Photo members at the same tlme' The
Websit second process allows you to add
Notes one league member at a time.

e
Req Option Short| Pla Coach Price ACE1 w/BGCK | ACE2 w/BGCK | ACE3 w/BGCK | ACE4 w/BGCK | Independent BGC
Youth Indi,
EZ%?. sble 6.00 $16.00 | $20.00 £28.00 £28.00 £28.00 $13.00
Non-l}hot[:r

(o Joms [



Uploading Data

Upload Data

Use the Upload Data feature to import names from a spreadsheet on your computer to the online database. All names imported will be assigned to your

account and will not be visible on anyone else’s account.

Your import file must match the exact format of the sample file provided on this page Click SamplebxcelFile xIs to save or view the sample spreadsheet.

Below is information you should know before you import your first file:
Import Will Do

- Will check for duplicate names that are already in the system.

- Will locate duplicates and update information on the individual.

- Will place individuals into a Pending registration status for inclusion on invoice.

- Will assign individuals to the selected League.

- Will assign individuals to the selected league’s classification.

- Will assign a unigue Member Id number to each new member that is added from your file.

. Please use the proper 2 |etter State Abbreviation in the State Column of the Excel file. (Ex. CA, OK, MN, etc.)

=l o N &~ W kN =

Import Will NOT Do

Once you have your
excel document

1. Will NOT assign individuals to teams.

Next - ready, select the blue

There is a sample Excel
document for your use
so that you have the
correct format the
system requires for
uploads.

) NEXT button




Upload Template

File Home Insert Page Layout Formulas Data Review View Help  Muance PDF 7 Comments

Ly Ifrlj A rial Jo s A = = E]'%’?f”* General « [l Conditional Farmatting ~ EH Insert ~ 3o~ %? p ,_l)\
e . . 0 v ? . = . —
. Paste (3 BT . e A == = = = 5 % % 9 FZ Format as Table ¥ Delete Sort & Find &
N < = o — = = = = = = &0 .00 7 Cell Styles ~ @meatv &~ Filter~ Select~
Undo Clipboard ] Font ] Alignment ] MNumber ] Styles Cells Editing Analysis hd
G13 v Jx v
A B E D E F G H | J K L 11 M 0 ry
Drivers |C
Licens |e
1 MemberlD[LastName FirstName MiddleName |Suffix |Address City State [Zip  |Phone Gender |DOB Email DriversLicense [eState |e
2 123 Sample Sample Sample Jr 123 Main Dklahoma City Ok 73111 (123) 123-1234 Female  06/06/93 123{@abc.com 124578256 TX
3
4
5
6
T
8
9
10

Depending on your association, there may be
additional information requirements. Players are

Note: You can only upload 1
role at a time. For example,
players will need to be
uploaded separately from
coaches.

required to have their First Name, Last Name,
DOB, Zip Code, and Gender. Coaches are
required to have First Name, Last Name, Full
Address, Email, DOB, and Zip.




Uploads

Upload Data

Select registration options below and click the Browse button to locate and select the Excel file you wish to import. After selecting the
correct file click on the Upload button to validate your file and begin the upload pass records.

If an error is encountered due to an incorrect format you will be provided information to correct your file and try again. When the upload
is successful you will be provided a confirmation screen and then you can proceed to the Members screen to continue with the
registration process.

Use Excel documents created using a Windows based PC Only!!

**Please note that any Excel (or other worksheet) document created or processed on a Mac Computer might experience date
formatting issues. Windows and Mac Computers use different date systems by default and this could lead to incorrect date of births
upon extracting or uploading.™

Note: FirsiName, LastName,Date of Birth Zip Code Address are all required fields.
Uploading to League: Loehrs Softball League

Select Role | Player v

Upload File

Choose File | loehrs league sheet xIs

Select the role you are
uploading, select the file
from your computer, and

click the “Upload” button.




Upload Data

Note: FirstName LastName Date of Birth  Zip Code Address are all required fields.
If the Upload Status field below says "Missing Fields", that person will NOT be uploaded into the system.

Results Viewer

Upload Status A

Upload Status | Member ID

Last Mame

First Name

Middle Name

Suffix Address City State | Zip Phone Gendd

Upload Status: Existing

&tatus: MNew

This page allows you to view the results of your upload.
Click the “+” sign to view the members fitting the

criteria. If this appears to be correct, click the “Submit”
button. If this does not appear to be accurate, click the
“Cancel” button to edit your Excel File and start again.




League Page after Upload

You will be directed back to
League Members Association your League’s page, and
Background Consent Form for All States your uploaded members

i i e i will be listed at the bottom

of the page.

Select All Unselect All Select all on the page Unselact zll on the page Export To Excel

Drag a column header here to group by that column

# | PersonID | Mame Role DOB Status BG SafeSy | ACE Conc | Birth ¢ | Paid Status Dat | Inv BG stab

it er Lezague " Mot -
] 2173650 | Jachyn Whitacre Admin 10/18/1953 | Submitted J Started
Sample Sample _ , ,
1304216 sample, Jr Flayer 6/6/1993 Submitted

J 2178819 ' Joe Schmoe Player &/7/2005 Pending




Manage League :Loehrs Softball League

Status: Pending Submit and Create Invoice
Issues: View Issues

Invoice Number: None

Order Duplicate Cards for Approved Members A d d I\/l b O t ¥
Click Here to View Invoice Statuses and to Pay by PayPal e m e I p | O N
League ID: 222685

League Name * Loenhrs Softball League

Season * 2022 Year hd

Community/HomeTown

League Type * Youth w

Division * Girls Fast Pitch v

Classification ~ Girls Fast Pitch - Unclassified A .
F—r T For the second option
Association ® MM - New Mexico hd =

- S process, click the blue

p— i . “Add Member” button at
Registration Option * Youth Indi, $500 Deductible, Non-Photo v t h e bOttO m Of t h e pa ge

Website

Notes

Req Option Short| Player

Youth Indi,
2300

Deductible,
Mon-Photo

Lo e | steme

Coach Price ACE1 wi/BGCK ACE2 wi/BGCK ACE3 w/BGCK ACE4 wi/BGCK Independent BGd

$16.00  £29.00 £28.00 £28.00 £28.00 £13.00




Add Team Member
Add a Team Member (Step 1 of 3)

1) Fill in all 3
boxes with your

First Name:
V4
L[ team membgr S
_ . o legal information.
Date of Birth: (MIM/DOMYYYY

Fill out one of the two boxes below

_ — 2) Fill in 1 of
Zip Code:
the 2 boxes.

M!llﬂ:
3) Click the

WS/

o Q 7)
Continue SOFTBALL

button. )/




If you receive this page, there were not any

Ad d Te adm I\/l em b er matching profiles in the

RegisterUSASoftball.com database. If you

believe this to be incorrect, verify your
search by clicking the “Back” button. If the
same issue occurs, you may need to contact
your team member to verify the
information he or she last registered under.

Add a Team Member (Step 2 of 3)

Our records show that this team member has never been on RegisterUSASoftball.com! If this is
correct, click the "Continue" button. If this is not correct, click the "Back” button to verify and/or
alter the information you entered.
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Add Team Member

Add a Team Member (Step 2 of 3)

If there is a profile that matches
the information you entered, then
the matches will appear in this
grid. If the system correctly located

We may have found your team member's profile! Click the "Add Member" button if this is
the correct person.

MNote: Scroll the Grid to the Right for ACE and Background Check Information.

Select Fhoto PersoniD First Mame Last Name Association City Stake BG Status | Chy c "
. = your team member, click the “Add

w Rl | ) . .

...._} Candice Alliance Fastpitch Oklshoma City Okdzhoma  Cleared 11 M e m be r b Utto n * If th IS IS n Ot
-

e - “
correct, then click the “create a

.

Candice 0K - Cklahoma Okahoma Oty Oklahoma new pro‘ﬂle” I|n k.

Page 1 of 1 (2 tems) [1]

= Create Filter

15 your team member nol listed above? If not, you will need to create a new team member's profile or verify the information you entered by clicking the

'‘Back™ button




Save & Add Member

League Name: Loehrs Softball League

Player League Administrator | Head Coach || Coach
Bl
Ir. Coach Scorekeeper | Other || Board Member
Dincs, Update/Views Certificates & Unloaded O meenbe (G Ph :|.|-||"|I availabe after added to league
Ceris &
Courses lore - Mo | R1 - No | Bd - Mo | B3 - No | 2064 - No | 2021 Ump - No
First Name Middle Hams Lact Name Suffoe
Email |-:ea desZusasofthall.com
Hame |C¢||-: ]
Comfirm Emaal |-.'r.-. desSusasoitball.com
Address | 2801 NE 50th Street
431588 MM/ DDYYYY
City |-£“L ahoma City State | Didshoma v Zp | |71 | “ Date of Birth | S /DD
Phone |405-425-3435 |
Nates Gander Famale |
Orivers | |
License

Add To League | Save & Add New Member

You will need to fill out
everything witha next to
it. If you selected the
Photo ID card option, you
will be able to add your
league member’s photo
after they are added to

the league.

If you’re done adding league
members, click the “Add To
Team” button. If you have

more league members to
add, click the “Save & Add
New Member” button.

WS/
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Status: Pending
Issues: View Issues
Invoice Number: None

Manage League :Loehrs Softball League

Order Duplicate Cards for Approved Members
Click Here to View Invoice Statuses and to Pay by PayPal

League Name ~
Season *
Community/HomeTown
League Type *
Division *
Classification *
State *

Association *

Group *

League *
Registration Option *
Website

Motes

Loehrs Softball League

2022 Year v

Youth

Girls Fast Pitch ™

Girls Fast Pitch - Unclassified v
Cklahoma '

MV - New Mexico W
Youth - Softball ™

JO w

Youth Indi, 3500 Deductible, Non-Photo  w

- Submit and Create Invoice
Upload Reqgistration Extract

League ID: 222685

Once all your league
members are added, you will
click the “Submit and Create

Invoice” button to submit
and pay for your team.




Registration Submission Confirmation

Thank you for submitting your registrations. Please enter your shipping address and payment
information for any items that may be shippad to you.

Roster Type: NfA

Registration Youth Indi, §500 Deductible, Non-Photo % *
Option:

Ship Method: | USPS 1st Class v |

Recipient Name | |

Ship To:

2801 NE 50th 5t

Dklahoma City, OK

T3
Special Shipping
Instructions

e

Pl note that you must mail in your invoices with payment before approval can be

i Commissioners.

Note: Available options will

vary by Association. When

you’re ready to create your

invoice, click the “Submit”
button.




PayPal Option

PayPal

Your association accepts PayPal/Credit Card
payments. Click the Pay Now button below to pay
online.

When using this process, it is NOT required that yvou
have a PayPal account.

If your Association accepts PayPal,

you will be prompted to pay with

PayPal. You do not need a PayPal
account to use PayPal. If your

Invoice Number: 320257 Association does not use PayPal, you

will be directed to the next page.
Invoice Amount: $429.95

WS/A
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Invoice Created By: First Last

ATTN: Individual Registration

WS/A

SOFTBALL

INVOICE

Checks Payable To

Mail To:

- Team or League Information
Shipping Information: ID: 66540 Invoice Date:
First Last Narme: Invaice Mumber; 12562
2B01 NE 50th 51 Bat Busters
Oklahoma City, OK 73111 Group: Leagjre: .
Adrrin Name:  First Last Playen: 10)
Admin Email.  Examplef@softball org Mon-Flayers 2
Admin Phone: 405-425-3481 Current HC:  First Last Classification”
Exampledsoftball org . cation: .
4054353401 Girls Class C Fast Pitch 18/Under
Individual Registration Description Gty Price Amount
902259 - First Last (Head Coach) (A0 Inchichal Non-PLayes - 5250, Hon-Proks Card 1 ssss|  ssss
MU-SmnmEm{HwJﬁmCmﬁm-ﬂmMﬂm'mm NEn-PGD S 1 $555 5555
Required
902262 - Nicole Smith (Player) Birth Cerficate <0 INCRAOE Pl - $250.00, NON-FMOto L) ] £5 5% (1111
Requirsd
S02263 - Kimberly Williams (Player) Birth M IR PR - §250.00, Non-Frots Cara i £555 5555
Certificate Required
02264 - Lauren Lake (Player) Birth Certificate 0 IR Prape - $250.00, Non-Shot Cara 1 5555 5535
S02265 - Sophia Jackson (Player) Birth Certificate |40 Indvisul Piayer - S250.00, Non-Frote Cars
- 1 $555 5555
S02265 - Madison Peterson (Flayer) Birth 0 Iz Piryer - S250.00, NorPhoto Car 3 $555 5558
Certificate Required
502267 - Ava Watson (Playen) Birth Certificate |0 Indausa Piayer - 3250.00, Non-roto Carg 1 $555| 5858
902268 - Lily Walker (Player) Birth Certificate 40 Indhviceal Prayer - $250.00, Non-Phote Cand
Required 1 $555 $535%
902268 - Emily Gomez (Player) Birth Certificate |40/ Indiasal Frayer - 5250.00, Non-rofo Card
Required 1 $555 $535%
502270 - Liam Hill (Coach) [0 IV M-Sy - S50, Nor-Frola Cavo 1 5335|3333
JO (Vouth) Indiv $250 Mon-Phote (Players and Non-Players)
Total Cards: 12 | Total | £353%
Shipping & Handling: USPS 1st Class $5558
| AmountDue:| $3838

All coaches must be individually registered to be covered. Invoices must be recieved within 10 days from when it was created or it will be denied.

Invoice Sample

Payments and other requested
documentation may be sent to the

address located in the top right
corner of the invoice.




Insurance Certificates

Manage League :Tucker County
Status: Approved Upload
Issues: View Issues egsTanon :

Invoice Number:
Order Duplicate Cards for Approved Members League ID: 125675 _

League Name *

Season * 2016 Year r

Community/HomeTown

League Type * Youth v Once your members are approved, an
Division * Girls Fast Pitch v “Insurance Certificates” button will
Classification * Girls Fast Pitch - Unclassified v appear that will allow you to print an
Stale * ; insurance certificate for your league.
Association ™ ¥

Group * JO (Youth) - JO v

LEEQUE * JO - Travel r

Registration Option * League Team, 5250 Deductible, Non-Photo v

Website

MNotes




Be sure you are marked as the .
League Admin on the league, so you V|e\/\/ I\/ly Leagues

will be able to get back to your

Welcome Back LET{VCEN TN o)A 1o (o T-8 d o [-IAVAT-\ IV« Upciates: There are no new Update Messages. Click
Your Member ID is My Leagues" button. Ew older update messages

Association Contact(s)

leplres If you have questions or concerns, here is contact
information for your local association

Go To My Umpire Page . :
_ Registration Contact

Name:
Individually Reqi Bams B : :
y %9 Association: If you have any questions or issues
Fhone: . . .
Email: during your registration process,

please see the contact information
Individually Registered Leagues on your HomePlate page to speak

View My Leagues - Add League

Teams - Please contact your local association to leam

with someone in your area.

Umpire Contact

Name:
Association:
Phone:
about becoming an USA Softball Sanctioned Only Team. Email:
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